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MEMORANDUM FOR: Project Director of Aéministration 
SUBJECT : Processing of Project Persomel Pr 
eli lor to Crerseas 


REFERENCE : CPE Out-Going (Foreign) Check sheet (Attached Rereto) 


1. In en effort to give Project personnel full 
: advent: ef established 
— lpsd Processing procedures, as well as to maintain preeee recerds of such 
see ng accomplished, Project Administration should utilize CPB's facilities 
rein possible. It will be imposstble for many Project personne) departing 
fron the [or overseas from s point other than Washington to receive CPB 


services can be need. 


2. For security as well es operational tees 
3 reagens it is nece - 
Kapil i arta of the following remain weer the administration of — i 


CPB _@, Personnel files: slot greement, funds 
° 3 Gverseans a. ‘ e 
». Clearances: ae RI, Commo. = 2 ~ 
¢. Interview: (Vise) photographs - 15; passpert, visas = 
3 orde 
oot (military) (Ageney); AGO card; Geneva Card; Draft tatcrus tie : 
_ reer s- pexaasalce) dog tags (on military). ~~~ 
- Me@ical: Physical examination, immunizetions. 


@. Project will provide a brief f ; 
cbt ing older on oversesa assignments; 


f. Security: Project brief will be 
mereial lag given by Project Security 


3. Travel reservati 
— ons for the Projeet are already being handled through 


4, ‘Travel of dependents is not authorized. 
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6. In the cases ef those 
Personnel who have net been 
the briefing in (4) above, such will have tbs gn Ei ts 
Prior to departure overseas at a location other then Washington in the ZI.” 


— ens 
Ass ve Officer | 


ADM/c 


Orig - Addressee 
2 - Chief, CPB 
3 ~ BBW 
& = ADM 
5 - DRO 
& ~ Reading 
7 ~ Chrono 
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